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HOSPITAL AND TRAINING SCHOOL ADMINISTRATION 

A PRACTICAL WORKING RECORD SYSTEM 
By Alice Shepard Gilman, R.N. 

(Continued from page Si) 

4. Theory Sheet 

All grades are passed into the training school office by the instructors, with 
the number of hours, recitations, lectures, and laboratory; and these recorded 
by the assistant in charge of records. This does away entirely with the necessity 
of the record book for class work. 
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5. A. Nurse's Case Report 
This record is not new but has been adopted by us with good success. 

A. This sheet goes to the student nurse on general duty the first of every 
month; she records on the 1st, 2nd, 3rd days, etc., the diseases or conditions of 
the patients under her care, in beds 1, 2, 3, 4, etc., for the month. On the last 
day, they are summarized and collected ; each summary being signed by the nurse 
in charge. 
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5. B. Nurse's Case Report, Medical 

This sheet records all medical cases from the monthly summaries, as they are 
submitted to the training school office, by recording the number of cases and days 
cared for. At the end of the year, a complete list of all work done is available. 
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